
 

 

 

 
 
 
 
 
 

Job Title English and Maths Progress Mentor   

Grade/Salary Local Government Pay Scale 5, Points 9 to 12 depending on experience. 
Actual salary £18,920 to £19,902 per annum 

Hours 33 hours 20 minutes per week.  Monday to Friday - 8.20am to 3.30pm,  
Term Time only (38 Weeks) 

Date Required 29th April 2024   

Closing Date  Sunday 14th April 2024 

Interview Date As soon as suitable applications are received  

Reporting To SENDCo 

 
Details  
 
We are seeking a dedicated and enthusiastic individual to join our team as an English and Maths Progress Mentor. 
This role is pivotal in supporting students to improve their proficiency in English and Mathematics, enabling them 
to succeed academically and reach their goals. The English and Maths Progress Mentor will work closely with 
students, teachers, and parents to provide targeted intervention and support tailored to individual student needs. 
 
Principal Accountabilities 

• Assist the teacher to plan challenging teaching and learning objectives for identified pupils to ensure progress. 

• Use detailed knowledge and specialist skills to support and progress pupils’ learning  

• Deliver agreed learning activities to pupils, adjusting activities according to pupil responses/needs 
 
Specific Duties 

• Organise and manage an appropriate learning environment for identified pupils 

• Monitor and evaluate pupil responses to learning activities through a range of assessment and monitoring 
strategies against pre-determined learning objectives 

• Provide objective and accurate feedback and reports to SENDCo, departmental teachers and pupils.  

• Record progress and achievement in lessons/activities systematically and provide evidence of range and 
level of progress and attainment 

• Support the role of parents in pupils’ learning and contribute to/lead meetings with parents to provide 
constructive feedback on pupil progress/achievement etc. 

• Establish productive working relationships with pupils, acting as a role model and setting high 
expectations 

• Promote the inclusion and acceptance of all pupils within the classroom 

• Support pupils consistently whilst recognising and responding to their individual needs  

• Encourage pupils to interact and work co-operatively with others and engage all pupils in activities 

• Support pupils with Dyslexia and Dyscalculia Interventions 

• Support pupils with Exam Revision Support 

• Promote independence and employ strategies to recognise and reward achievement of self-reliance 

• Provide feedback to pupils in relation to progress and achievement  
 



 

 

 
 
 
 
 
 
 
 

• Use ICT effectively to support learning activities and develop pupils’ competence and independence in its 
use 

• Select and prepare resources necessary to deliver learning activities, taking account of pupils’ interests 
and language and cultural backgrounds 
 

General 

• To participate in the performance and development review process, taking personal responsibility for 
identification of learning, development and training opportunities in discussion with line manager. 

• To comply with individual responsibilities, in accordance with the role, for health & safety in the workplace 

• Ensure that all duties and services provided are in accordance with the School’s Equal Opportunities Policy 

• The Trust Board is committed to safeguarding and promoting the welfare of children and young people 
and expects all staff and volunteers to share in this commitment 

 
The duties above are neither exclusive nor exhaustive and the postholder may be required by the Headteacher, Network Manager or 
Trust IT Manager to carry out appropriate duties within the context of the job, skills and grade. 

 
 

 
About the School 
 
At The Appleton School, we value the inclusive history of the school, which stretches back to the establishment of 
the first comprehensive schools in Britain in the 1960s. This still provides an inspiration for us and sits alongside 
our absolute commitment to provide the best for our community in the 21st century. 
 
The Appleton School is a mixed comprehensive school for students aged 11-18 and is a supportive community 
with strong values in which every student matters. The Appleton School, recognised as a Good school by Ofsted, 
delivers an ambitious, inclusive and broad & balanced curriculum, enhanced by extra-curricular activities to help 
broaden learning experiences. In 2023 our students achieved well above the national average for attainment at 
GCSE 9-4 and 9-5 grades with English and Maths.  
 
We offer our staff an excellent induction programme within a friendly and supportive environment, and are 
committed to providing high quality professional development. This enables continuous improvement in teaching 
and learning.  
 
The Appleton School is committed to safeguarding and promoting the welfare of children and young people and 
expects all staff and volunteers to share this commitment. This post is subject to an enhanced DBS check. 
 

 
 
 
 
 



 

 

 
 
 
 
 
 
About the Trust  
 
We are a small Multi Academy Trust based in the South-East of Essex and currently manage four local secondary 
schools. Each school within our Trust is a place where we believe in the power of education to transform lives. 
 
Our philosophy is centred around the belief that schools can achieve better educational outcomes for students by 
working together as a collective entity. The Compass Trust is founded on the principles of collaboration, innovation, 
and inclusivity, with the aim of providing a supportive and nurturing environment that enables schools to flourish 
and students to succeed. 
 

 
Additional Benefits  
 
As a valued member of our team, you will be entitled to the following benefits (*Subject to eligibility criteria) 
 

• Employer Pension Contribution 

• Access to the “Cycle to Work” scheme 

• Eye test vouchers in partnership with Specsavers 

• Wellbeing Wednesdays to include free fruit and cake, mindfulness activities such as yoga 

• Staff book club 

• Running, Crafting, Pickleball and Latin Dancing Clubs 

• Virtual GP Access – including minors 16 and under  

• Annual onsite Flu Vaccination programme 

• Discounted Tastecard 

• Access to Costco Membership 

• Access to our Employee Assistance Programme (includes confidential counselling and online discounts) 

• Free onsite parking 

• Regular staff social events 

How to apply 
 
When applying for this position, please use The Appleton School application form, which can be found on our 
school website under Vacancies, or click here https://www.theappletonschool.org/vacancies  
 
If you have any questions, please do not hesitate to contact Chris Webley, HR Assistant by email to 
cwebley@theappletonschool.org.  
 
We look forward to hearing from you.   
 

 

https://www.theappletonschool.org/vacancies
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Person Specification 

Category   Essential Desirable 

Application • A fully completed application form 

• Two suitable references (any School references must be from a 
Headteacher) 

 

Qualifications • Grade C / Grade 4/5 GCSE English and Maths 
 

 

Experience • Previous experience working with students in an educational 
setting, preferably in a tutoring or mentoring capacity. 

• Strong knowledge of the English and Mathematics curriculum, including key 
concepts and skills at various grade levels.  

• Sound knowledge of the SEND Code of Practice. 

Professional 
Development 

• Willing to undertake continued professional development 

• Willingness to learn new skills 
• Evidence of training or further learning in related field  

Skills • Ability to use language and other communication skills that 
parents/carers, students and staff members can understand and 
relate to.  

• Able to work closely with other adults, offering them practical 
advice and strategies that assist them to overcome problems 
relating to the teaching of and support to students. 

• Skilled at making and sustaining positive relationships with 
children.  

 

• Strategic and creative thinker with the skills, abilities and passion to enable young 
people to flourish.  

• Confidence in sharing ideas and initiatives 

Personal 
Attributes 

• Ability to demonstrate enthusiasm and sensitivity whilst working 
with others 

• Patience, empathy, and a genuine passion for helping students 
succeed. 

• Positive and enthusiastic approach towards work.  

• Kindness and empathy towards students and colleagues.  

• Ability to work as part of a team and on own initiative. 

• Flexible and adaptable to change. 

• Resilience in challenging circumstances. 

• A passion for education  


